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Iosio:xenue
0 3aImyTe, XpaHeHNHU, 00paboTke U Mepexaye
IePCOHAIbHBIX JAHHBIX PA00THHKOB, 00yYaI0 HXCS
U UX poJauTeJiel (3aKOHHBIX NPeICTaBUTEJIei)

1. O0mue mojoxeHus

1.1. Hacrosmee I[lonoxenune o 3ammre, XpaHeHuH, oOpabOTKe W Iepefade MEePCOHATBHBIX
JAHHBIX PaOOTHHKOB, 0Oy4YalONIMXCS M UX POAMTENEH (3aKOHHBIX MpeAcTaBUTeNeH) (mamee —
[lonoxxeHne) MyHUIIMNIATHFHOTO ABTOHOMHOTO OOMIe00pa30BaTEIBHOrO YUPEIKICHHUS CpeaHEeH
obmeobpazoBarenpHOM MKOIBI Ne 61 (manee - [lIkomna) pazpaboraHo B cooTBeTCTBHH ¢ Tpya0BbIM
xozxexkcoM Poccuiickoit @epepaunu, Koncruryimeit Poccuiickort ®@enepanum, ['paxmaHckum
xonekcoM  Poccutickoit  ®@eneparmn, @enepansHbiM - 3akoHOM — «O0  mH(pOpManuy,
MH(POPMANMOHHEIX TEXHOJIOTHSIX W O 3amure uHpopMaimu», DemepanbHbiM 3aKoHOM «O
IEPCOHAIBHBIX IaHHBIX», [[paBuaMu BHyTPEHHETO TPYAOBOTo pacropsiaka [1Ikosr.

Hacrosmee Ilonoxenue ycraHaBnuBaeT MOpsaok paboTsl IIIKoJBI, ¢ HEIpI0 MOIyYeHHS,
00paboTKH, XpaHEHUs], 3aIUTH! U Iepejaull TOKYMEHTORB, COJIEPKAIMX CBEIEHUS, OTHECEHHEBIE K
IEPCOHATBHBIM  JaHHBIM paOOTHHKOB, OOYYalOmMUXCS, W WX POAUTENCH (3aKOHHBIX
IIpeICTaBUTENEH).

1.2. Ilemp Hacrosimero [lomokeHWss - 3amuTa TNEPCOHANBHBIX JAHHBIX pPabOTHHKOB,
00y4Yaromuxcs ¥ UX poAuTeiell (3aKOHHBIX NIPEJCTaBUTEIICH ) OT HECAHKI[HOHHPOBAHHOTO JOCTYIIa
¥ pa3riialeHus.

IlepconanbHbIe aHHBIE SBIIIOTCS KOHPUICHIIMATBHOM, CTPOTO OXpaHsIeMoii HH(popManue.
1.3. Tlopsnok BBOJA B JieicTBHE U n3MeHEeHUs [1010KeHS.
1.3.1. Hacrosmee IlomoxeHne BCTymaeT B CHIy C MOMEHTa €ro YTBEPKICHHS JAUPEKTOPOM
[ITxosbl 1 KEHCTBYET OECCPOUHO, 0 3aMEHBI €T0 HOBBIM [losto)xeHueM.
1.3.2. Bee namenenus B [lonoxenne BHOCATCS IPUKA30M.
1.4. Bee paborauxu [Ixomsl MOIDKHBI OBITH O3HAKOMIICHBEI ¢ HACTOSAIIMM IIOJIOKEHHEM IOJ
POCIHUCE.
1.5. PexuM KOHQHIEHIMAILHOCTH IEPCOHAIBHBIX MJAHHBIX CHUMAeTCs B Clydasdx HX
00€e37MYMBaHUS ¥ IO UCTEYEHUH 75 JIET CPOKa MX XPaHEHHUs, WM MPOJIEBAETCS HA OCHOBAHUU
3aKIIIOYCHHUS SKCIepTHON Komuccuu I1Ikoiel, eciu HHOE HE ONpeIeIeHO 3aKOHOM.
II. OcHoBHBIC HOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX
2.1. Jlng neneit Hactosmero [TonoxxeHus HCIIONB3YIOTCS CIIEAYIONIME OCHOBHbIE HOHSTHS:
- NIePCOHANBHBIC JaHHbIe paboTHHKA — ymobasd HHGOPMaNHs, OTHOCAIIAICS K ONPENCICHHOMY
AJIA OIPSIC/IEMOMY Ha OCHOBAHUM TaKoH HHGOpMalnuy paGOTHHKY, B TOM YHCIIE €ro (haMuims,
UMs, OTYECTBO, TOJ, MECHL, JaTa ¥ MECTO pPOXJICHHUS, aapec, CEMEWHOe, COIHUAILHOE,
AMYIIECTBCHHOE IMOJIOXKEHHe, 00pasoBaHMe, MpodeccHs, HTOXOMBI, JApyras WHpOpMALus,
Heo0XozuMast paboTOMATENIO B CBSA3H C TPYIOBLIMH OTHOIICHUAMY;



- TepCOHaJbHBIE JaHHBIE oO0ydaromerocs - wuHGOpMaIUs, Kacalomascsi KOHKPETHOTO
oOyuarorerocsi, kotopas Heobdxoauma IlIkose B ¢BS3M ¢ OTHOIICHUSMH, BOSHUKAIONIUMH MEXIY
poauTeNsIMU (3aKOHHBIMU NpeAcTaBUTENSIME) oOyuatonierocs u Ilkonoii.

- 00paboTka NEpCOHAIBHBIX [JaHHBIX — cOOp, CHCTeMaTH3alys, HaKOIJICHHWE, XpaHEHHE,
yrouHeHue (OOHOBJIEHHE, H3MEHEHHUE), HUCIOJIF30BaHUE, pPACIpPOCTpaHeHHEe (B TOM YHCIE
nepenada), o6e3IHUnBaHue, OJIOKAPOBAaHHUE, YHHUTOXEHHUE NEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
[Ixoumr;

- KOH(QHUICHIWATbHOCTh IEPCOHATIBHBIX JAaHHBIX — 00s3aTeIbHOE IS COOJIOJCHUS
HAa3HAYEHHOTO OTBETCTBEHHOIO JIMIIA, IIOJIyYUBIIETO JOCTYNl K TIE€PCOHATBHBIM JaHHBIM
pPabOTHUKOB, TpeOOBaHME HE HOIMYCKATh UX PaCIpOCTPaHEHHs Oe3 coriacus pabOTHUKA UM HHOT'O
3aKOHHOTO OCHOBAHHS;

- PacHpOCTpaHEHHE IIEPCOHAJBHBIX JAHHBIX — JEWCTBUS, HalpaBlieHHBIE Ha Iepeaaydy
IEPCOHAIBHBIX JaHHBIX pPAOOTHHKOB OIpPENEeNIEHHOMY Kpyry il (mepenadya IMepCOHATBHBIX
JAHHBIX) WIA Ha 03HAKOMJIEHHE ¢ IEPCOHAILHBIMY TAHHBIMHA HEOTPAHUIEHHOTO KpyTa JIHII, B TOM
qrciie 00HapOJOBaHKE [I€PCOHATIBHBIX JaHHBIX Pa0OTHUKOB B CPECTBAX MaCCOBOM HH(OPMAIIH,
pasMelIeHre B HHHOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSX KM IIPEIOCTaBICHHUE JOCTYIIA K
EPCOHATBHBIM JTAHHBIM PAOOTHUKOR KAKUM-JTHO0 HHEIM CIIOCOOOM;

- HCIOJB30BaHME IIEPCOHANBHBIX [TaHHBIX — JEHCTBHS (Omepamuu) ¢ IepCOHAIbHBIMH
JNaHHBIMH, COBEpIIaeMBIC JOJLDKHOCTHBIM JHIOM IIIkonmel B measX NpUHATHS PELICHUH WK
COBEPIIEHUs] MHBIX [EHCTBUH, MOPOXKIAIONINX IOPUIAYECKHE MOCIEACTBUS B OTHOLIECHHU
pabOTHUKOB MO0 HHBIM 00pa3OM 3aTpardBarONIMX MX IpaBa W CBOOOMBI MJIH IIPaBa U CBOOOIEI
OPYTUX JIALL;

- OmoxupoBaHue NEPCOHATBHEIX JAHHBIX — BPEMEHHOE TpeKpamienue c0opa, CHCTEMATH3AIMH,
HAaKOIUICHHMSI, MCIOJIb30BaHMs, PacIPOCTPAHEHUS IEPCOHAIBHBIX JaHHBIX PaOOTHHKOB, B TOM
YHCIIe X Nepeiad;

- YHMYTOKCHHE INEPCOHAIBHBIX IAaHHBIX — JEUCTBHS, B Pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJICPIKAHKE MEPCOHANIBHBIX NaHHBIX B MH()OPMAIIMOHHON CHCTEME MEPCOHANBHEIX
NaHHBIX PaOOTHHKOB MJIM B DE3yJIbTaTe€ KOTOPBIX YHHUYTOXAIOTCS MaTepHallbHbIE HOCHUTENH
IIEPCOHAIBHBIX JaHHBIX PAOOTHHKOB;

- 00e31MYMBaHKE NEPCOHANBHBIX JAHHBIX — JEHCTBHS, B Pe3ylbTare KOTOPHIX HEBO3MOXKHO
OIPEIETUTE MPUHAIEKHOCTD IEPCOHANBHBIX JaHHBIX KOHKPETHOMY PabGOTHHUKY;
- OOWeNOCTyNHblE  IEPCOHANBHBIE  JaHHBIE —  [EPCOHAIbHBIE  JAHHBIE, JOCTYII

HEOTPaHUYECHHOTO KpYyTa JIMI K KOTOPBIM IIPEIOCTaBIIEH ¢ corfiacus pabOTHHKA HITH Ha KOTOPHIE B
COOTBETCTBUM C (enepanbHbIMH 3aKOHAMH HE DPACIpPOCTpaHSeTCs TpeGOBaHME COOIIOECHUS
KOH(UICHIIMATEHOCTH.

- uHbOpManus — cBe/leHus (COOOIEH s, TaHHbIE) HE3aBUCHMO OT (POPMBI MX HPE/ICTABIICHS,

- IOKYMEHTHPOBaHHas mH(popMalys — 3apUKCHPOBaHHAs HA MATCPHAILHOM HOCHTENE IMyTeM

NOKYMCHTHUPOBaHHUS MH(OpPMalUsd C PEKBU3UTAMH, IIO3BOJSIOIMMU ONPEIETUTh TaKyIo
HH(OPMAIIKIO WM €€ MaTepUAIbHEIM HOCHTENb.

- 3alliTa HePCOHANBHBIX JAaHHBIX - JESITEIBHOCTH YIOJHOMOYEHHBIX JIHIl IO O0ECIIEYCHHUIO C
INOMOIIBIO JIOKAJIbHOTO PErYIMPOBaHMs MOpsaKka OOpabOTKM MEPCOHANBHBIX MNAaHHBIX |
obecreuenre opraHu3aMoOHHO-TEXHAIECKAX Mep 3allMThl HH(OPMAIMH OT HEIPaBOMEPHOTO
JOCTYyIa, YHUYTOXCHUS, MOIM(YUUMPOBaHKS, ONOKMPOBAHHs, KOINHMPOBAHHS, NPENOCTABICHUS,
PacIpOCTpaHEHUSL.

= oneparop 5 JIUITO, OTBETCTBCHHOC 34 06pa60T1<y INEPCOHATIBHBIX  OJAaHHBIX B
aBTOMaTI/BI/IpOBaHHOﬁ CHCTEME.

2.2. B cocras nepcoHaIbHBIX TaHHBIX PaGOTHHKOB IIIKOMBI BXOMST TOKYMEHTHI, COACpIKAILE
HH(OPMALMIO O TACIOPTHBIX JAHHBIX, 0OpPa30BAHMM, OTHONIEHHH K BOMHCKOM OGS3aHHOCTH,
CEMEHHOM IIOJIOXKEHHH, MECTE JKUTENbCTBA, COCTOSHHH 3{0POBb, & TAKKE O MPEBIIYIHX MECTaX
uX paboThl.

2.3. KowmIuteke JOKyMEHTOB, CONMPOBOXKAAIONIMH Tponece ohopMICHH TPYAOBBIX OTHOIICHHI



pabotnuka B [lIkose mpu ero mpreme, HEPEBOJIE U YBOJILHEHHH.

2.3.1. Wudopmanus, npencrapnsemMas paGOTHAKOM [PH MOCTyIUIEHHH Ha paGoty B Ilkomy,
NODKHA UMETh JOKYMEHTaIbHYI0 hopMy. IIpy 3akimro9eHnr Tpya0BOro J0roBopa B COOTBETCTBUH
co cr. 65 Tpynmoeoro komekca Poccuiickoit ®efepamuy NMIO, MOCTYNaromee Ha paboTy,
IpeaBIBISIET pabOTOIATEIIO:

- TacIOpT WM HHOU TOKYMEHT, YIOCTOBEPSIONIHi JINIHOCTE;

- TPYIOBYIO KHIXKKY, 3a HCKIIOYEHHEM CIIydYaeB, KOIJa TPYJIOBOW JOTOBOP 3aKIIFOYAETCS
BIICPBbIC MM PAOOTHHK IIOCTYIAaeT Ha paboTy Ha YCIOBHSX COBMECTHTENLCTBA, JTUOO TPYHOBas
KHIKKA Y paOOTHMKA OTCYTCTBYET B CBSI3U C €€ YTPATON WITH 10 APYTUM IIPUIMHAM;

- CTpaxoBO€ CBHUIETEIBCTBO IOCYIAPCTBEHHOTO MEHCHOHHOTIO CTPAXOBAHMS,

- JIOKYMEHTBI BOMHCKOIO y4eTa — JJIi BOEHHOOOS3aHHBIX W JIUII, ITOJUICKAIINX BOMHCKOMY
yqery;

- TOKyMEHT 00 00pasoBaHmM, 0 KBATM(UKAINK MM HAIAYAM CHENHAIbHBIX 3HAHAH — IIpH
IOCTYIIEHHH Ha paboTy, TpeOYIOIIyIo CHeMaIbHIX 3HAHWM MM CIIENHAAIBHOMN OATOTOBKH,

- CcBUAETENBCTBO O npucBoenur MHH (mpu ero Hammunu y paboTHUKA).

- MEIMIMHCKAs KHIKKA C MEIUIMHCKAM 3aKII0YeHHEM 00 OTCYTCTBUH POTHBONOKA3AHUM A1
3aHATHSI KOHKPETHBIM BHIOM JIEATEILHOCTH B 00Pa30BaTEIbHOM YUPEKIECHUH;

- JOKYMEHTBI O CYJUMOCTH.

2.3.2. Ilpm opopmnennn paborruka B Illkomy 3amonusercs yumdumuposaHHas dopma T-2
«Jlmanas. xaproyka paOoTHHKA», B KOTOPOM OTpaXaroTcs CIEIAYIOIIHE AaHKETHBIE W
Ouorpaduyeckre naHHbIE PA0OOTHHKA:

- obmwe ceenenus (©.M.0. paboTHHKa, [1aTa POXKIEHHS, MECTO POXKJIECHHS, TPAKIAHCTRO,
oOpasoBanue, npoeccus, CTax paboThL, COCTOSHHE B OpaKe, MaCHOPTHEIE JAHHEIE);

- CBEJCHHS O BOMHCKOM YYETE;

- JaHHBIE 0 IpHeMe Ha paboTy;

B nanpHelnmeM B IHYHYIO KAPTOYKY BHOCITCS:

- CBEICHHMA O IIEpEeBOJax Ha APYTYio paboTy;

- CBEIEHUs 00 arTecTaluy,

- CBEJIEHU O IOBBIICHUY KBaTH()HUKALKY;

- CBEJIEHM: O TPOPECCHOHANBHOM IIEPEIIOArOTOBKE;

- CBEICHH:A O Harpajaax (IMOOMPEHUX ), IOYETHHIX 3BAHHSIX;

- CBEAEHUS 00 OTIyCKax;

- CBEIEHHMS O COLMATBHBIX I'APAHTHAX;

- CBEIEHHS O MECTE KHTEJIBCTBA U KOHTAKTHBIX Tele(oHax.

3.3. Ilpm 3axmodeHwy TPYNOBOTO JOrOBOpPA M B XOAE TPYAOBOM JEATENBHOCTH JUIS
oOecreueHus rapaHTHH W KOMICHCAUMH pabOTHHKY, YCTaHOBIEHHBIX ACHCTBYIOIIMM
3aKOHOAATECJIBCTBOM, MOXET BO3HUKHYTbH HeO6XOILI/IMOCTI> B IIPEAOCTaBIICHUU pa6OTHHKOM
JOKyMEHTOB:

- 0 BO3pacTe AEeTeH;

- 0 OEpEeMEHHOCTH KEHINUHEI;

- 00 HHBAIMHOCTY,

- 0 JOHOPCTBE;

- 0 COCTaBe CeMbH;

- 0 HEOOXOIMMOCTH YXO0/ia 3a GOJILHEIM YWIEHOM CEMbH;

- mpouwue.

.3.4. Tlocne Toro, kax GyneT IPHHATO pElICHAE O TIPHEME Ha PabOTy, a TAKKE BIOCIEICTBHHY B
IpONECCE TPYIOBOU JACATENLHOCTH, K JOKYMEHTaM, COIEP)KAIlMM MEPCOHAIBHBIC AHHbIE
pPaGoTHHKA, OYAYT OTHOCHTECH:

- TPYIOBOM IOTOBOP;

- JIOIOJHUTEJbHbIC COIIAIIEHHNS K TPYZAOBOMY JJOTOBOPY;

- IIPHKa3 o IpueMe Ha paboTy;

- TIPHKa3bl O [IOOIIPEHUAX U B3BICKAHUSAX,
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- MEIMIMHCKNE JOKYMEHTHI,
- TpUKa3bl 00 M3MEHEHUH YCIOBUN TPYIOBOTO JIOTOBOPA;

- Kaprouka yHu(uImpoBaHHO# ¢popmbl T-2, yTBepKIeHHASA MOCcTaHOBICHHEM [ ockoMcTara
Poccunm ot 05.01.2004 Nel;

- JApyTue TOKYMEHTHI.

2.3.5. JIOKyMeHTEHI, COAeprKallie CBEACHUS, HEOOXOIUMBbIE [yl NIPEeOCTaBlIeHUs paOOTHUKY
rapaHTUil ¥ KOMIICHCAIMH, YCTAHOBICHHBIX JEHCTBYONINM 3aKOHOIaTEIbCTBOM:

- JIOKyMEHTHI O COCTaBE CEMBU;

- JIOKYMEHTHI 0 O€peMEHHOCTH paOOTHHUIEL,

- JIOKYMEHTHI O BO3pacTe MaJIOJIETHUX JIETEH;

- JIOKYMEHTHI 0 MecTe 00y4eHUs AETei.

2.3.5.1. JlokyMeHTHI, cojAep)Kallde NEepCOHANbHbIE JaHHbIE pPA0OTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOKIAIONIKE Mpolecc oGOpMIICHHS TPYIOBBIX OTHOIICHWH MpH NpUeMe Ha
paboTy, IepeBoje, YBOJIHHEHHH; KOMIUIEKC MaTepHAIOB MO AaHKETHPOBAHHIO, TECTHPOBAHHMIO;
IPOBEACHUIO cOOECEeNOBaHUN ¢ KaHIUIATOM Ha JOJDKHOCTH; MOJUIMHHUKA M KOIUHU MPUKA30B 110
IMYHOMY COCTABY; JIMYHBIE JI€1a ¥ TPYIOBBIE KHUXKH PaOOTHUKOB; JIeJia, COIEpIKaIlie OCHOBAHHUS
K MpHKa3y IO JHUYHOMY COCTaBy; Je€Ja, COAEpXKallue MaTepuanbl arTecTalid pPabOTHUKOB,
CIy’)KeOHBIX pacClIe/IOBAaHUM; CIPAaBOYHO-MHPOPMANMOHHBIM OaHK JaHHBIX II0 IEPCOHAILY
(KapTOTeKM, >XypHalbl); IOMIMHHUKA M KOIMH OTYETHBIX, AHAIUTHYECKAX H CIPABOYHBIX
MaTepuaioB,  IEPENaBacMbIX  PyKOBOACTBY  IIIKombl,  pyKOBOAMUTENSIM  CTPYKTYPHBIX
[OJpa3JCIICHU; KONMK OTYETOB, HANPABIAEMBIX B TOCYJApCTBCHHBIC OPraHbl CTATHCTHUKH,
HAIOTOBBIE MHCIIEKIY, BEIIECTOSIINE OPraHbl YIIPABICHUS U APYTHE YIPSIKICHHUS).

2.3.5.2. Jloxymentauus mo Illkoise paboTBI CTPYKTYpPHBIX mNoApasieleHuii (MONOKEHHS O
CTPYKTYPHBIX  TIOpa3JEICHHsX, JO/DKHOCTHBIE  HMHCTPYKIUH  paOOTHHKOB,  IIPUKa3bl,
pacmopspKeHus, yKasanus pyKoBoacTsa I1Ikomsl); JOKyMEHTHI IO INITAHUPOBAHUIO, YIETY, aHAIA3Y
1 OTYETHOCTH B 9acTé paboThI ¢ mepcoraaoM I1IkosbL.

2.4, JIOKyMEHTEI, COJepxalue CBENEHHS, HEOOXOIUMBIe IS pealu3alui KOHCTUTYLHOHHOIO
npaBa Ha MOJIy4eHne o0LEero oOpa3oBaHus, B TOM YHCIIE 3aK/IIOYCHHS JOTOBOPA ¢ POAMUTEIIAMU
(3aKOHHBIMH MPEIICTABUTEIISAMHE):

- JIOKYMEHTBI, yIOCTOBEPSIONIHNH JIMYHOCTE 00ydaromerocs (CBUAETETBCTBO O POXKICHUH HIIU
[1acIopT);

-JIOKYMEHT O IHOJy9eHUH 00pa30oBaHus, HEOOXOJUMOTO IS MOCTYIUICHHUS B COOTBETCTBYIOIIMIA
KJ1acc (JIMYHOE JIENI0);

-MEIUIMHCKAs KapTa;

- CIIPaBKa O MECTE MPOKHBAHU.

2.5. JIOKyMEHTEI, COlepIKaIIie CBEACHNS, HEOOXOMMMBIE IS MPENOCTABICHHUS o6yqa10meMyc51
rapaHTHi ¥ KOMIIEHCALUH, YCTAaHOBJICHHBIX AEHCTBYIOMIMM 3aKOHOATEIbCTBOM:

- IOKyMEHT5I O COCTaBE CEMBH;

-7IOKYMEHTBL O COCTOSHHY 3/0POBbs (CBEIEHHS 00 MHBATUIHOCTH, O HAIHYMH XPOHHYECKHX
3a00NeBaHuH U T.11.);

-[0KyMEHTBI, IIOJTBEPXKIAIONIME MPaBO Ha JOIONHUTETbHbIC TapaHTHH M KOMIIEHCAI[MH II0
OIPENICICHHBIM OCHOBAHUSM, IPECIYCMOTPEHHBIM 3aKOHOAATEIBCTBOM (POIUTENM-HHBAIHIBL,
HEIOJIHAas CEMbs, pEOCHOK-CHPOTA | T.II.)

IIl. Co6op, 06padorka 1 3aMKTA NEPCOHAILHLIX TAHHLIX PA0OTHHKA

3.1. Ilopsanox monydeHus mepcoOHaIbHBIX JaHHBIX.

3.1.1. Bce nepconanpable qannble pabotHuKa [IIKoMBI ciemyeT momy4ars y Hero camoro. Ecnu
NEPCOHAIbHBIC JaHHbIC PabOTHHMKA, BO3MOXHO, MOIYYHTh TONBKO y TPETheH CTOPOHBL TO
pabOTHUK NOJDKEH OBITH YBEIOMIIEH 06 3TOM 3apaHee M OT HEro JOJDKHO OBITh IIOJIyYEHO
IMCBMEHHOE coracue. JIOKHOCTHOE U0 paboToaTels OJDKHO COOOIHUTE paboTHHKY I11K0mBI
0 [ENAX, MPEAIIOIaraéMbIX HCTOYHUKAX M CII0CO0aX MONYIeHUS IEPCOHATIBHEIX JaHHBIX, a8 TAKIKE O
XapaKkTepe MOIEKAIUX [I0TyICHHIO IEPCOHAIBHBIX JaHHBIX U IOCIIECTBUSX OTKa3a pabOTHHKA
AaTh MACBMEHHOE COIVIACHE Ha UX MOJTyYCHHUE.



3.1.2. Paboromatens He MMeeT MpaBa NOIyYaTb W 0OpaGaTHIBATH IIEPCOHANBHBIC [JAHHBIC
pabotruka 1Kokl 0 €ro pacoBoi, HALMOHAIBHON NPUHAIIEXHOCTH, TIONTHTHYESCKUX B3TVILAX,
PETMTUO3HBIX Wik (QUIOCOPCKUX YOEXKIEHHSIX, COCTOSHHM 370pOBbA, MHTHMHOH >XH3HH. B
CllydasiX, HEMOCPEJICTBEHHO CBA3AHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUHU CO
cr. 24 Koncrurynuu Poccuiickoit ®denepanun paGoToparess BIpaBe MONyYaTh ¥ 00pabaTHBATh
JaHHBIEC O YaCTHOM XXM3HU PAOOTHUKA TOJIBKO C €r0 MUCHMEHHOT'O COTTIACHUS.

O6paboTKa yKa3aHHEIX II€PCOHANBHBIX JaHHBIX PAOOTHUKOB pabOTOHATETEM BO3MOXKHA TOJIBKO C
UX COIJIacHs TG0 6€3 UX COTNAcUs B CIEAYIONIMX CIydasx:

- IEPCOHAIBHBIE JaHHBIE SBISIOTCS OOIICIOCTYIHBIMHY;

- TIEPCOHATBHBIC TaHHBIE OTHOCATCS K COCTOSHHUIO 3J0pOBbS PabOTHHKA W HX 00paboTKa
HEOOXOZMMa JIIsl 3AIIATHI €0 XKH3HH, 3/I0POBbS HIIM MHBIX )XM3HEHHO BRKHBIX MHTEPECOB JTHOO
KU3HH, 3[I0POBBsI WM UHBIX XU3HEHHO BaXKHBIX MHTEPECOB NPYTHX JIMI| U MOIYYEHHE COTTIACHS
pabOTHHKA HEBO3MOXKHO;

- 1O TpeOOBAHMIO MOJHOMOYHEIX T'OCYJapCTBEHHBIX OPraHOB B CIIydasX, MPeayCMOTPEHHBIX
benepanbHEIM 3aKOHOM.

3.1.3. Paboromarens BHpaBe 00OpabaThBaTh MEPCOHAIBHBIE JAHHBIE PAOOTHHKOB TOJBKO C WX
IUCBMEHHOTO COTJIACHS.

3.1.4. TlucemenHoOe cornacue paGOTHHKA Ha 00PaGOTKY CBOHMX IEPCOHANBHBIX NAHHBIX JOJDKHO
BKJIIOYATH B ceOs:

- bammmmio, uMs, OTYECTBO, afpec CYOBEKTa NEPCOHATBHBIX JAHHBIX, HOMED OCHOBHOTIO
AOKYMEHTa, y[OCTOBEPSIONIETO eT0 TUIHOCTh, CBEICHHS O AaTe BBIIaYM YKA3aHHOTO JJOKYMEHTA H
BBIJJABILIEM €TI0 OpraHe;

- HauMeHOBauue ((ammIHIO, MM, OTYECTBO) W AIPEC OMEPATOpa, IOIYYAIOIIEr0 COTrIACHE
cy0bexTa NepPCOHANBHBIX JAHHBIX;

- 1enb 00paboTKH MePCOHANBHBIX JaHHEIX

- TIEpeYeHh IEPCOHAIBHBIX J@HHBIX, Ha 00pabOTKY KOTOPBIX [daeTCs COrjacHe CyOBeKTa
[EPCOHAIBHBIX JIAHHBIX;

- IEpeyueHb NEHUCTBUH C EPCOHABHBIMY JAHHBIMH, Ha COBEpILIEHHE KOTOPHIX JAeTCs COTIIACHe,
of1mee omucanKe HCIIOIB3YEMEIX OIIEPATOPOM CIIOCO60B 0GPaOOTKH MEPCOHAIbHBIX JAHHbIX,

- CpOK, B T€UCHHE KOTOPOTO JEHCTBYET COITIACHE, a TAKKe MOPSIOK €r0 OT3HIBA.

®opma 3asBJIeHHs O COrNacku pabOTHUKA Ha 06pabOTKY EPCOHATBHbIX JAHHBIX U €70 OT3HIBA CM.
B IIpHJIOKeHUH 1 1 2 k HacTosmemy ITomoxenuro.

3.1.5. Cornacue paGoTHHKA He TpeOyeTCs B CIEAYIOMHX CIydasX:

1) obpaborka nepcoHaTbHBIX TaHHBIX OCYIIECTBISAETCS HA OCHOBAHHH TpymoOBOro Koxekca P®
WA HHOTO ()E/ICPaibHOTO 3aKOHA, YCTAHABIMBAIOLIETO €€ Iejib, YCIOBHSA IOIydYeHHS
NEPCOHANBEBIX JAHHBIX H KPYr CyOBEKTOB, IIEPCOHAIBHBIE JAHHBIE KOTOPBHIX IIOJJIEHKAT
00paboTke, a TaKKe ONPeIeISIOMIEro MOJTHOMOYHS Pab0TONATEIIS,

2) o0paboTka NEPCOHANBHBIX [JAaHHBIX OCYIIECTBIACTCS B LEIAX WMCIOMHEHUS TPYAOBOIO
JIOrOBOPA;

3) o006paboTKa MepCOHANBHEIX TAHHBIX OCYINECTRISETCS AT CTATUCTHYECKHIX MITH MHBIX HAYYHBIX
[eTIeH IIPH YCIIOBAU 00A3aTENbHOT0 00€3MHYNBAHYS IEPCOHATBHBIX JAHHBIX,

4) obpaboTka MEpPCOHATBHBIX TAHHBIX HEOOXOMMMA JUIS 3AIUTHI JKU3HH, 3I0POBbSI UM HHBIX
XKU3HEHHO BXHBIX MHTEPECOB PAOOTHUKA, €CIIU MOJYIEHHE €r0 COTIACHS HEBO3MOKHO.

3.2. Tlopanok 06paboTKH, IIepeaud U XPaHEHHUS IIEPCOHAIBHBIX JTAHHBIX.

3.2.1. Pabormux Illkonsr mpenocrasiser cekperapro I1Ikomsr JTOCTOBEPHBIE CBEJICHHSI O cebe.
Cexperapp Illxomsl mpoBepsieT NOCTOBEPHOCTh CBENCHHIA, CBEPSs NAHHEIE, IIPEI0CTaBICHHBIC
pabOTHUKOM, C UMEFOIIIUMUCS Y pabOTHUKA TOKYMEHTAMH.

3.2.2. B cootBercTBHE €O CT. 86, 1. 14 TK P® B nensix obecrneyeHns IIpaB ¥ CBOOOJI YETIOBEKA H
rpaxnanuna  jupekrop Ilkonsr (PaGoronmarens) m ero mnpepcraBuTenn Ipu o0paboTke
TICPCOHATBHBIX TAHEBIX PaOOTHUKA NOJDKHBI COOTIONATE ClIeyrONIKe O6IIHe TPeGOBAHMUS:

3.2.2.1. O6paboTka nepcOHATHEHBIX JAHHBIX MOMKET OCYIIECTBIIATHCA HCKIIOYUTEIBHO B LEIAX
obecrneuenrs COOMIO/CHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, CONEUCTBUS
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paboTHHUKAM B TPYAOYCTPONCTBE, OOYYEHHUH U MPOJBIKCHUH IO CIYKO€, 00ecIeYeH s JINYHOM
OezomacHOCTH pabOTHHMKOB, KOHTPOJSA KOJIMYECTBA M KAuyecTBa BBINOJNHSAEMON paboTHl H
obecrieyeHns COXpaHHOCTH UMYIECTBA.

3.2.2.2. llpm ompenenenun o0beMa W COAEpXKaHHs, 00pabaThIBAEMBIX IIEPCOHANBHBIX JAHHBIX
Paboronarens nomken pykoBoacTBoBarhes Koncturynueit Poccuiickoit @enepanuu, TpynoBemM
koziekcoM Poccuiickoit @enepaiiuu 1 HHBIME (hefiepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpy npuHSTHM DEIICHHH, 3aTparvBalOIIMX HHTEepechl paboTHHKa, PaboTonmarens He
MMEET IIpaBa OCHOBBIBATHCS HA IIEPCOHAIBHBIX JJAHHBIX paOOTHHKA, TIOJTYYCHHBIX HCKITIOYUTEIHHO
B pe3yJIbTaTe UX aBTOMATHU3UPOBAHHON 00pabOTKU WITH JIEKTPOHHOTO MOTYYCHHUS.

3.2.2.4. 3amura nepcoOHaNbHBIX JAHHBIX PAaOOTHHUKA OT HEMPABOMEPHOTO UX MCIOIH30BAHUS UK
yrpaTel obecneunBaercs PaboTomareneM 3a c4eT €ro CpeACTB B MOPAAKE, YCTaHOBJICHHOM
(benepanbHEIM 3aKOHOM.

3.2.2.5. PaboTHMKEM ¥ HMX IPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI MOJ PACIHUCKY C
noxymentamy IIIKojbl, yCTaHABIMBAIONIMMHU HOPSJOK 00pabOTKH MEPCOHANBHBIX JAaHHBIX
pabOTHHKOB, a TakXke 00 UX IpaBax H 00A3aHHOCTAX B 9TOH 00J1aCTH.

3.2.2.6. Bo Bcex ciyyasx oTka3 paOOTHHKA OT CBOMX IpaB Ha COXPAHCHHE W 3AlIUTY TaiHBI
HEIECHCTBUTEIEH.

IV. Coop, 06paboTka u 3aI0HTA NEPCOHATBHBIX JAHHBIX 00Y4AI0IMIEr0Cs

4.1. Tlopsnok moXydYeHHs MEPCOHATBHBIX JAHHBIX.

4.1.1. Bce nepcoHanpHBIE JaHHBIE HECOBEPIICHHOJIETHETO OOYYAIOMIErocs N0 IMOMYYCHHS UM
OCHOBHOTO 00mero o0Opa3oBaHHS MOXHO IIOIy4aTh TOJBKO y €ro poauTeneil (3aKOHHBIX
npencrasuteneii). Ecnu nepconanpHble JaHHBIE 00YYArOMErocss BO3MOXKHO MOJIYYHTH TOJNBKO Y
TPEThEH CTOPOHBI, TO POJUTENH (3aKOHHBIE MPEACTABHUTENH) OOYYAIOIIErocs MOJDKHBI OBITH
yBEIOMIIEHEI 00 3TOM 3apaHee. OT HHMX JOJDKHO OBITH IOJYyYeHO MUCHMEHHOE COTJIAIIEHHE Ha
TOJIyYEHHE NIEPCOHANBHBIX JAHHBIX OT TPEThel CTOPOHBL. PomuTtenu (3aKOHHBIE MPEICTABUTENH)
oOygaromierocs JODKHEI OBITH MPOMH(GOPMHUPOBAHBI O IEJSX, IMPEAINOIaraéMbIX HCTOYHUKAX H
Crocobax Moy4eHus MEPCOHATIbHBIX JAHHBIX, a TAKKE O XapaKTepe IMOUICHKAIUX IOIyIEHHIO
IEPCOHAIBHBIX JJAHHBIX ¥ IOCIEACTBHAX 0TKa3a JaTh IIMCHMEHHOE COTIaCHe Ha UX IOJIyYCHHE.
4.1.2. Bce nepcoHasbHbIC JAHHBIE HECOBEPILIEHHOIETHETO 00YJAIOIIErocs MOCIE IMOTyICHHS UM
OCHOBHOTO 00mEero o0pa3oBaHMs HIM COBEPUIICHHOJETHETO OOYYarOMIErocs MOXKHO IIONyYaTh
TOJIBKO Yy HETO ¢aMoro. Eciy nepcoHanpHble JaHHBIE TaKOTO 00YYAIOIIErocs BO3MOXKHO IOJIYYHTh
TOJIBKO Y TPETLEH CTOPOHEL, OH JIOJDKEH OBITh YBeZOMIICH 00 5ToM 3apaHee. OT HEro I0IDKHO OBITh
HOJIyYE€HO MHUCbMEHHOE COIacve Ha IOJIydYeHHE IEPCOHATIBHBIX JaHHBIX OT TPEThEH CTOPOHEL
Taxo#t obywaronmiics 1oKeH OBITH IPOMHGOPMUPOBAH O LEJAX, IPEANOTaraeéMbIX HCTOYHHKAX
T2aHHBIX, & TAKXKE O XapaKTepe NOUIEXKANIMX TOIy4YEeHHUIO IEPCOHATBHBIX JAHHEBIX U IOCIIEACTBUIX
OTKa3a JaTh MUCbMEHHOE COIJIache Ha UX MOJydYEHHUE.

4.1.3. B coorsercteun ¢ Koncrurymmeit P® Illkona Bupase ocyumecTBisTh c6op, mepeaady,
YHAYTOXKEHUC, XPaHEHUE, UCIIOJIE30BaHNEe HHOOPMAUK O MONUTHYECKUX, PETUTHO3HBIX, IPYTHX
yOexJennit d9acTHOM JKH3HM, a Takke HH(OpMAlMM, HApyIAKmeld TalfHy IIEpEIHCKH,
Tee(OHHBIX IEPETOBOPOB, MOYTOBBIX, TENErPAQHBIX U UHBIX COOOIIEHMH 06YYarOmerocs ¢ ero
YCBMEHHOTO corJiacus (cornmacus poautenei (3aKOHHBIX IIPEACTABUTEINECH )
HECOBEPIICHHOJIETHET0 00YYaromerocss M0 IOTy4eHHS MM OCHOBHOTO OOINEro o6pa3oBaHmMs),
dopma omnpenensiercs @enepanbHbM 3aKOHOM «O 3aIIUTE NEPCOHANBHBIX NAHHBIX) WM HA
OCHOBAHHH Cy1€0HOTO PENICHHS.

4.1.4. Corpymuuku ILKojBI, HMMEIOIME IOCTYH K II€PCOHANBHBIM JaHHBIM OOYYarOMUXCs,
00s3aHbl NPHHAMATH HEOOXOMMMBIE OPraHM3ALMOHHBIE M TEXHHYECKHE MEPBl JUIS 3allUThI
IICPCOHATBHBIX JAHHBIX OT HEMPaBOMEPHOIO MJIM CIy4alHOTO JNOCTyNa K HHAM, YHHYTOXECHHS,
MOTM(UIMpPOBaHUs, ONOKMPOBAHMUS, KONMPOBAHUS, PACIPOCTPAHEHMS, 4 TakKe OT WHBIX
HEIIPaBOMEPHBIX JICHCTBUH B OTHOLICHUH JaHHOM MH(pOpMAIUy.

4.1.5. Omeparop OCyIIECTBIILET:

- OTPAaHUYICHUE CETEBOr0 JOCTYIIA IS ONIPEIeNIEHHBIX I0Ib30BaTENEH;

- OPraHHU3alKI0 KOHTPOJIA TEXHUICCKOTO COCTOAHMA KOMIIBIOTEPHOM TCXHUKM ¥ YPOBHEHN 3aIUATHI



1 BOCCT@HOBIICHVS WH(OpMAIIHH;

- IPOBEJIEHUE PErYJISIPHOTO KOMUPOBAHNS HH(POPMAIIMY HA HOCUTEINH, CO3/TAaHUE PE3EPBHBIX KOTH
0c000 BaXXHOH MH(pOpMaIuy;

- BEJEHUE ayaWTa [eHCTBHM IIONB30BaTeleld M CBOEBPEMEHHOE OOHapyxeHue (akToB
HECAHKIIMOHUPOBAHHOTO TOCTYIIA K HHPOPMAITHH.

4.1.6. PaborHuku Illkonbl, MMeromuye JOCTYNI K HNEPCOHATLHBIM JaHHBIM, MPH MOJIH30BAHUU
JOCTYIIOM B ce€Th VIHTepHET 00s3aHbl NPUHUMATh MaKCHMAJIBHBIE MEPHI IO OOECIICUCHHIO
0e30macHOCTH:

- HUCIOJIb30BaTh aHTUBUPYCHOE IMPOrpaMMHOe obecrieueHue (C peryysspHbIM OOHOBIEHHEM
BHPYCOB);

- He JlonycKaTh paboTaTh Ha CBOe aBTOMAaTU3UPOBAaHHOE paboyee MECTO JIHII, HE HMEIONIHX MIpaBa
JOCTyIa K JaHHBIM;

- HE OCTaBJIATH He 3a0JI0KMPOBAHHBIM CBOI KOMITBIOTEP B Hepabodee BpeMs;

- CBOEBPEMEHHO COOOMIaTh JIMIYYy, OTBETCTBEHHOMY 3a pa0OTy IIKOJBHOU JIOKAJLHOW CETH, O
cmydasx cbos B padoTe ceTH, MaposibHON WACHTH()UKAIIAN U T.1I.

@®opmMma 3asgBJIECHUS O COTIACHH POJTUTENCH (3aKOHHBIX IpeACTaBUTENCH) o0ydaromerocs Ha
00paboTKy IIePCOHATBPHBIX JaHHBIX CM. B IPHJIOKECHUH 2 K HacTosieMy I1010KeHmo.

V. Ilepenada u XpaHeHHe NePCOHATBHBIX JAHHBIX

5.1. Ilpu mnepenade mepcoHAIBHBIX NaHHBIX paboTHHKA PaboTojarens MOKEH COOIIOAATH
cieayoonme TpeOoOBaHUS:

5.1.1. He coobmars mepcoHanbHBIE HaHHBIE PaOOTHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOTO
cormacusi pabOTHHKA, 3a MCKIIOYEHHEM CIIydaeB, KOIJa O5TO HEOOXOAMMO B ILEIIX
IPEAYIPEXICHHS YTPO3BI KU3HHU U 3I0POBBIO PA0OTHHKA, a TAaKXKe B CIydasX, YCTAHOBJICHHBIX
(eneparbHBIM 32KOHOM.

5.1.2. He coo0marh mepcoHanbHbIE JaHHBIE PabOTHHKA B KOMMEPYECKHMX LEIAX O€3 €ro
nucbMEHHOro cornacus. OOpaboTka NepCOHANBHBIX JaHHBIX PAOOTHUKOB B LESAX HPOIBKEHHS
TOBAPOB, paboT, yCIIyr Ha PHIHKE IIyTE€M OCYHIECTBIICHHUS IPAMBIX KOHTAKTOB C IMOTEHIMAIBHBIM
IOTPeOUTEIEM C IIOMOINBIO CPENCTB CBSA3M MIONYCKAETCS TONBKO C €ro IPeIBApUTETHHOTO
COTJIacHsl.

5.1.3. Tlpemynpenuts nuI, MOJTYyYHMBIIMX NEPCOHAJBHBIC IaHHBIE PAabOTHHKA, O TOM, YTO 3TH
JaHHBIC MOT'YT OBITH MCIOJIB30BAHBI JIMIIb B IEJSX, VIS KOTOPBIX OHU COOGIIEHEL, U TPeGOBATH OT
STHUX JIHI{ MOATBEP)KICHHUS TOTO, YTO 3TO IIPaBUIIO cobmoaeHo. JInIa, MoayYnBIIe TEPCOHATBHBIE
JaHHBIC pabOTHYKA, 003aHBI COOIONATE PEKUM CEKPETHOCTH (KOH(HUAEHIMAIEHOCTH). JlaHHOe
[lonoxenue He pacnpocTpanseTcs Ha 0OMEH EPCOHAIBHBIMY JTaHHBIMA PAOOTHUKOB B MOPSIIKE,
YCTaHOBJICHHOM delepalbHBIMHI 3aKOHAMH.

5.1.4. OcymecTsnarh nepenady IIEpPCOHANBHBIX JAaHHBIX pabOTHHKOB B mpexenax IIIkoisr B
COOTBETCTBHH € HacToAMUM [lo0KeHHEM.

5.1.5. Paspemats IOCTYym K ICPCOHAJIBHBIM IAHHBEIM paOOTHHKOB TOJBKO CIEIHATBHO
YIOJTHOMOYEHHBIM JIUIAM, [IPU 3TOM yKa3aHHBIE JIMLA JODKHBI UMETh [IPABO IOJIy9aTh TOJIBKO TE
NEPCOHAIBHBIC JaHHBIE DAOOTHHMKA, KOTOPhIE HEOOXOJUMBI JUIS BBIMOJNHEHHS KOHKPETHOM
qyHaKIHN.

5.1.6. He 3anpanmpars HHOOPMALHIO O COCTOSHUU 310PORES pabOTHHKA, 33 MCKITIOUCHUEM TEX
CBEMICHHH, KOTOPBIE OTHOCATCS K BOTMPOCY O BO3MOXHOCTH BBINOJHEHHS pabOTHHKOM TPYIOBOM
GbyHKIHH.

5.1.7. TlepemasaTh nepcoHANBHBIC JaHHBIE PAGOTHUKA MPEICTABHTENSIM PAOOTHHKOB B HOpsJIKe,
ycranoBieEHoM Tpynosemv  kxomekcom Poccmiickoit Demepaiv, ¥ OrpaHMYHBATH BTy
HH(POPMALKIO TOIBKO TeMH MEPCOHAIBHBIMA AaHHBIME PabOTHHKA, KOTOPhIE HEOOXOJUMBI JUIs
BBIIOJIHCHUS! YKa3aHHLIMH MPEACTABUTEIAMA UX QYHKIHH.

5.2. XpaHeHHE U MCIIOIB30BAHNIE IICPCOHAIBHBIX JAHHBIX PA6OTHHKOB:

5.2.1. TlepconajibHbIE TaHHBIE PAOOTHHKOB XPAHSTCS HA OYMAKHBIX HOCHTENSAX, B MOMEIIEHHAX
[ixomsr B mxapax u ceiidax. JIuuusle nena ¥ Kaproukd T-2 yBOJICHHBIX pabOTHUKOB [0
HCTCICHHA TCKYIICTO KaJICHAAPHOIO rojla XpaHiTcsA B celide, a 3aTeM mepeialoTes B apXuB



[xomnsr.

5.2.2. TlepcoHanpHble HaHHbIE PAOOTHUKOB MOTYT OBITH IOJYYEHBI, MPOXOJUTH JaTbHEUIIYIO
00paboTKy ¥ mepenaBaThCs HAa XpPaHEHUE KaK Ha OyMaKHBIX HOCUTENSX, TaK M B 3JIEKTPOHHOM
BUJIE — JIOKAJIHOM KOMIIBIOTEPHOM CETU M KOMIIBIOTEPHBIX ITPOTPAMM.

5.2.3. Tlpu nonydeHvy nepCOHANBHEIX JaHHBIX HE OT paboTHHKA (32 HCKITIOYCHHUEM CITyYaeB, eCIu
IEPCOHATBHBIC [aHHBIC OBUTM MPEIOCTaBICHBI pabOTONATENI0 Ha OCHOBAaHWH (eIepalbHOIO
3aKOHa WJIM €CJIU [IepCOHANbHBIE JaHHbIE SBISIFOTCS O0IMIEeO0CTYITHBIMU) paboToaaTellb 0 Hadana
00pabOTKM TakWX NEPCOHAIBHBIX JAHHBIX O0S3aH IPENOCTaBUTH PAOOTHUKY CJIEAYIOIIYIO
TH(POPMAIHIO:

- HamMeHOBaHWeE ((hamMuITUs, MMS, OTYECTBO) U aJJpeC ONepaTopa WK €ro MpeCTaBUTEeIs;

- 1enb 00paboTKY TIEpPCOHATBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHMUCE;

- TpeanoiaraeMbie M0JIb30BaTEIH IEPCOHATBHBIX JaHHBIX;

- ycTaHOBIIEHHBIE HacTosmuM PenepanbHBIM 3aKOHOM IIpaBa CyObEeKTa MEPCOHATBHBIX JaHHBIX.
5.2.4 KonkpeTtHbie 0053aHHOCTH 110 BEICHHUIO, XPaHCHUIO JIMYHBIX JIE]T PaOOTHHUKOB, 3aII0JIHECHHIO,
XPaHEHUIO M BBIa4Y€ TPYAOBBIX KHIDKEK, MHBIX JIOKYMEHTOB, OTPaXKAMOIUX MNEPCOHATBHEIC
naHHble paOOTHUKOB, B TOM YHCIE II0 XPaHEHHUIO JIMYHBIX [T YBOJCHHBIX pPaOOTHHKOB,
BO3JIararoTcs Ha CeKpeTapst MIKOJEL.

5.2.5. B OTHOIIEHHUU HEKOTOPHIX OKYMEHTOB JCHCTBYIOIIMM 3aKOHOMATEIHCTBOM PoCCHICKOM
Qenepanuu MOryT OBITH YCTAaHOBJEHBI HMHBIE TPeOOBAaHWS XpaHEHHs, YeM MPEIyCMOTPEHO
HactosmuM [lonoxenumem. B Takux cioydasx cleqyeT pyKOBOACTBOBAThCS —IIpaBHJIAMH,
YCTaHOBJICHHBIMY COOTBETCTBYIOUIUM HOPMATHUBHBIM aKTOM.

5.2.6. IlepcoranpHbIE qaHHBIE PAOOTHUKOB, XPAHSIIUECS B JIEKTPOHHOM BHIE, IOUIEKAT 3aIUATE
IpOTrpaMMHBEIMU CpeacTBaMu. K HMM OTHOCATCS pasrpaHHYEHHS IpaB JOCTYIMA K 3JICKTPOHHBIM
pecypcam, naposibHas ~— HWJASHTH(QUKaUsa  MOJb30BaTescit JIIEKTPOHHOU CUCTEMBI
JNOKYMEHTOOOOpOTa ¥  TapoibHas WACHTUGWKAIMS IIOJb30BAaTENEd NP  BXOJE B
AH(pOPMaIEOHHYO cucTeMy. 1o pasrpaHHYeHHEM ITPaB JOCTYIIA MOAPAa3yMeBAETCS OPraHU3aIUs
I0CTyna pabOTHUKOB IIKOJIBL TONBKO K TOMY CEIMEHTY MH(MOPMAIUK, KOTOPHIA HEOOXOIUM I
BBIIIOJIHEHHS CBOUX CIIy’K€OHBIX 00s3aHHOCTEH. Kaxk1oMy pabOTHHKY IIKOJIBI, IMEIOIEMY JOCTYII
K 5JIEKTPOHHOM 0a3e nepCcoHaIbHBIX JaHHBIX, HA3HAYAETCS €r0 WHIMBUIYATBHEIH JIOTHH I/ BX0/a
B CHCTeMY W YHMKAIbHEIA IIapoib, U3BECTHBIA TOJBKO CaMOMY IOJIL30BATENO. PaGoTHHMKAM
3apemacTes pasriamarh YHUKAIbHEIE IIapOJId IS BX0Ja B CHCTEMY.

5.3. XpaHeHue 1 HCIIOIH30BaHUE IIEPCOHAIBHBIX TAHHBIX 00YYaIOIIUXCS

5.3.1. IlepconanbHble JaHHBIE OOYYAIOMIErOCS OTPAXKAIOTCS B €ro JIHYHOM JeNie, KOTOpPOe
3aII0JIHSACTCS [IOCIIE W3JaHus IPUKa3a o ero 3auncienuu B [llkony. Jluanbie gena o0ygaromuxcs B
aipaBUTHOM IIOpANKe (GOPMHPYIOTCS B TAmKax KIAacCcOB, KOTOPHIE XPAHATCS B CIICIHAIBHO
060pyAOBaHHBIX MIKadax.

5.4. Ilpm mepenaue IepPCOHANBHBIX JMaHHBIX oOywaromerocs Illkoma momkHa coGIromaTh
clleyronue TpeOOBaHuS !

5.4.1. He coobmaTs mepcoHalbHBIC JaHHBIE 00YYaromerocs B KOMMEPYECKHX IEISIX 03 ero
IUCBMEHHOIO COTJIACHs.

5.4.2. Tlpenynpenuts IuIl, NOTYYAIOHX EPCOHATBHBIE JaHHBIE 00YYAIOMET0Cs, O TOM, YTO ITH
J2HHBIC MOT'YT OBITh HCIOJIB30BAHBI JIUIIIb B LEJISX, JUI KOTOPBIX OHU COOOIIEHEL.

5.4.3. OcymecTBIsTs NEpeady NePCOHATBHBIX JAHHBIX B mpeaenax 1IIKoJbI B COOTBETCTBHH ¢
Hactosmum [lonoxenmem.

VL. JlocTyn K nepcoHa bHBIM JAHHBIM PA0OTHHKOB H 00y4al0IuXCH

6.1. JlocTyn K mepcoHaNbHBIM JJAHHBIM OOYYalOIIMXCA ¥ BOCIMTAHHUKOB JONIKOJBHOM IPYIIIIEI
0€3 IMOIYYeHNs CIENUAILHOTO Pa3pEeIleHns UMEIOT AUPEKTOp OOPa3oBATENHHOTO YUPEKICHHUS,
COTPYAHUKY Oyxranrepuu W pabOTHHK, OTBETCTBEHHBIH 3a 00pabOTKY IIepCOHANBHBIX NAHHBIX
(omeparop).

6.2. Paborauk I1Ikois! MMeeT mpaBo:

6.2.1. TlomydaTe OCTYI K CBOMM HEPCOHAIBHBIM JAHHBIM M O3HAKOMIJIECHHE C HUMHU, BKITFOYast
1IPaBo Ha OE3BO3ME3IHOE IOITyYEH)E KOTHH 000 3aIMCH, COMepKaIIell TIepCOHATFHBIE TAHHbIE



paboTHHUKa.

6.2.2. Tpebopars oT PabGoTomarens yTOYHEHHs, UCKIIIOYEHHUs WM KCIPABIICHHS HEIOIHBIX,
HEBEPHBIX, YCTApeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJyYEHHBIX WM HE SBJISIOIIMX
HeoOxomuMbIMH J17ist PaboToaTens nepCoOHaIbHBIX JAHHBIX.

6.2.3. Ilonyuars ot Pabotomarens

- CBEJICHHUS O JIMIaX, KOTOPHIE MMEIOT JOCTYI K NEPCOHAIBHBIM JAaHHBIM MM KOTOPBIM MOXET
OBITh IPEIOCTABIICH TAKOH TOCTYII,

- TepeyeHb 00pabaTeIBacMbIX IEPCOHANBHBIX JaHHBIX M HCTOYHHUK MX ITOJIyYECHHS,

- Ccpoku 00paboTKU IEPCOHATIBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPaHECHHUS;

- CBEJIEHHSI O TOM, KaKue IOpPHIAWYECKHE MOCIENCTBUS Ul CyOBEKTa IMEPCOHAIBHBIX JaHHBIX
MOJKET IIOBJICYb 3a c000 00paboTKa ero nepcoHalIbHBIX JaHHBIX.

6.2.4. Tpebopars u3BemieHuss PaboTomareneM BceX JUI, KOTOPBIM paHee OBUIM COOOIIECHBI
HEBEpPHBIC WK HETOJIHBIC TIEPCOHANBHBIC TaHHbBIE, 000 BCeX IIPOM3BEICHHBIX B HUX HCKIIOYCHHSIX,
UCIIPABICHUSIX WIH JTOTIOTHEHUSIX.

O6kanoBaTh B YIIOJIHOMOYSHHBIH OpraH I10 3alUTe IpaB CyObEKTOB MePCOHAIBHBIX JAHHBIX HIIU B
CyneOHOM MOpsiIKe HeIpaBOMEpHBbIC IeUCTBYS WM Oe3neiicTBus PaboTomarerns mpu o6paboTke U
3aIIUTE €r0 NEPCOHAIBHBIX TaHHBIX.

6.3. KomupoBaTh u JenaTh BBITUCKH IEPCOHAIBHBIX JAHHBIX pabOTHHKA pa3penaeTcs
ACKITIOYUTETBHO B CITYKEOHBIX MENIX ¢ MHCbMEHHOT0 paspemenus J(upexkropa HIkomsl.

6.4. llepenaua mHdopManuy TPEThE CTOPOHE BO3MOXKHA TOJBKO IPH MUCHBMEHHOM COTIJIACUU
paOOTHUKOB.

6.5. JlocTyn Kk mepcoHaNbHBIM JaHHBIM OOYYAIONIMXCS M MX pojuTeneil 6e3 MoirydeHus
CIEIHATBHOTO Pa3peLICHNs] HMEIOT:

- UPEKTOD IIKOJBL

- 3aMECTHUTENb PYKOBOJUTEINS 00pa30BaTEIHHOTO YUPEKICHMUS;

- COIWAJIbHEIN II€1aror;

- OTBETCTBEHHBI! 32 TUTAHUE;

- KJIaCCHBIE PYKOBOJUTENH (TOJHKO K MEPCOHAIBHBIM JaHHBIM OOYJAIOMIMXCS U POAUTENEH
CBOETO KJIacca);

- OTBETCTBEHHBIH 32 00paboTKy EPCOHATBHBIX JaHHBIX (OMEpaTop).

6.6. Ilo muceMeHHOMY 3ampocy, Ha OCHOBAaHUH IpHKa3a aupekropa IIIkoJbl, K IepCOHaTbHBIM
JAHHBIM Pa0OTHHKOB U 0Oyd4aromMXcs MOTYT OBITh JONYyNIEHBI JMIA B Tpeaeiax CBOei
KOMIIETEHIIUH.

6.7. K dumciry MaccoBBIX MOTpeOHMTENEH MEPCOHANBHBIX IaHHBIX BHE INKOJIBI MOXXHO OTHECTH
rOCYAApCTBEHHEIE ¥ HEIOCYIapCTBEHHbIE (DYHKIIMOHATIBHBIE CTPYKTYPBI:

- HaJIOTOBBIC MHCTIEKITHH;

- IPaBOOXPaHUTEIIBHBIC OPTaHbl;

- OpraHbl CTAaTUCTHKY,

- CTPaxOBBIE Ar€HTCTRA;

- BOEHKOMATBHI;

- OpraHs! COIUATBHOTO CTPaXOBaHMUS,

- ICHCUOHHEIE OHIBI;

- IOZIpa3/IeJIeHUs] MyHUIIUITAIBHBIX OPTAaHOB YIIPABJIEHUS.

6.8. lpyrume opranuzanuu.

Ceenmenns 0 paboTaromieM COTPYIHHUKE WIM YXE€ YBOJIECHHOM, OOydYaromeMcs y4EHHKE HIIH
3aKOHYHMBINEM OOy4eHHE MOTYT OBITh IIPENOCTaBICHBI JPYrod OpraHM3alHd TOJLKO C
OUCBMEHHOTO 3ampoca Ha OJaHKe OPraHU3alliM C IPHIOKCHHEM KOIHMH 3asdBJICHHS pPaOOTHHKA,
00y4aromerocs MM 3aKkoHYuBIIEro oOydeHwe. OTBETHl Ha NHCHMEHHBIE 3alpoChl APYTHX
OpraHu3aldil ¥ YYPEKACHUH B IpefeslaX UX KOMIIETCHIIMH W IIPEJOCTABJICHHBIX IOJIHOMOYHUIL
Jar0TCS B MACBMEHHOW (opMe Ha OJIaHKE IIKOJNBI U B TOM 0OBEME, KOTOPHIH IIO3BOJIAET HE
pasriiamarh U3IMIIHEE 00BEM IEPCOHATBHBIX CBENCHHH 0 pabOTHUKAX ¥ 00YYarOMIUXCA.

6.9. PONCTBEHHWKH W YJICHBI CCMCH.



[lepcoHabHBIC JTaHHBEIE MOTYT OBITh MPENOCTABJIEHBI POJACTBEHHUKAM WM YIEHAM €ro CEMbH
TOJIBKO C TIMCEMEHHOTO Pa3pemieHns CaMoro paboTHHKA.

VIL Oo6s3anHO0CTH paboTHHKA, poaureJieit (3aKOHHBIX npeacTaBuTeeii)
HeCOBEPIICHHOJIETHIX 00y4YaomuXcs H paboTogaTens

7.1. B uenax obecriedeHys JOCTOBEPHOCTH MIEPCOHANBHBIX JJaHHBIX PAOOTHUK 00SI3aH:

7.1.1. Ilpu npueme Ha paboTy npenocTaBuTh 11IKose MOHBIE JOCTOBEPHBIE JaHHEIE O cele.
7.1.2. B cnydae u3MeHEHUs CBEACHHH, COCTaBIISIONIX IE€PCOHAIbHBIEC JJAHHEIE,

CBOEBPEMEHHO B CPOK, HE MPEBHIMAIONTNH 5 pabounx AHEH, MPe0CTaBUTh TaHHYIO HHPOPMAIUIO
cekpetapro [1IkosbL.

7.2. Jna olecrmedeHusl JAOCTOBEPHOCTH NEPCOHANBHBIX JAHHBIX OOyUarommecs, pPOIUTENN
(3aKOHHBIE IPEACTaBUTENN) HECOBEPIICHHOIETHIX 00YJAIOIINXCS A0 TOIYICHUS UMH OCHOBHOTO
obmero obpazoBanus 0OS3aHBI:

7.2.1. llpenocraBnsats llIkose TouHbIE CBEAEHUS O cebe (CBOMX HECOBEPIICHHOJIETHUX IETAX).
722. B ciaydae W3MEHEHHMS  CBEACHHH, COCTABJIAIONMMX  IEPCOHAIBHBIC  JaHHBIC
COBEPILICHHOJICTHETO 00yJaroIerocs, OH 00s3aH B TCUCHHE MECSIIA COOOITHTL 00 3TOM CEKPETapIo
[Tkomnsrl.

7.2.3. B ciiyuae u3MeHEHUs CBEJICHUH, COCTABISIONINX IePCOHATBHEIE JaHHBIE 00YJaromerocs,
ponuTeny (3aKOHHBIE IIPEICTABUTEIN) HECOBEPUICHHOJIETHETO 00YYAIOIIErocs 10 MOIyYSHUS UM
OCHOBHOTO 00mIero o6pa3oBaHUsA 00A3aHBI B TCUYCHHE MeECAIA COOOIMTH 00 3TOM KIACCHOMY
DPYKOBOJHTEIIIO.

7.3. llpemocTtaBneEne pabOTHHKY MM OOydJalomeMmMycs TapaHTHH W  KOMIIEHCAIMH,
OPEAYCMOTPEHHBIX  JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM, OCYIIECTBISETCS C  MOMEHTA
[PEIOCTABIICHHS. COOTBETCTBYIOIIMX CBENEHUH, €CIM MHOE HE TPEIyCMOTPEHO EHCTBYIOMIMM
3aKOHOIATEIHCTBOM.

7.4. Illxona obs3aHa:

7.4.1. OcymecTBIIATE 3alUTy IEPCOHANBHBIX TaHHBIX paGOTHUKOB, O0YYAIOIIUXC U POJUTEINEH
(3aKOHHBIX IIPEICTABUTENIEH) HECOBEPIICHHOIECTHETO 00YYAIOIETOCH.

7.4.2. OGecneunTs XpaHEeHHE IEPBUYHON YIETHOM JOKYMEHTAIMH [0 YIETY TPY/A U €T0 OIIATHI,
K KOTOpOM B YaCTHOCTH, OTHOCATCS JOKYMEHTBI II0 YYeTy KaJpoB, IOKYMEHTHI IO YYETy
HCTIOJb30BaHKs pab0Y€Ero BPEMEHHM U PacdeTOB ¢ pabOTHUKAMH IT0 OILIATE TPYAa U JIp.

7.4.3. 1lo maCEMEHHOMY 3asBJICHUIO pa0OTHHKA HE TO3/HEE TpeX pabounx mAHeH co IHS MOoJaun
3TOTO 3aABICHUS BBIAATH KOTIUY JOKYMEHTOB, CBI3aHHBIX C €r0 paboTol (KOIUH MpHKa3a 0 IpueMe
Ha paboTy, IPUKA30B O IEPEBOJAX, MpHKa3a 00 YBOJIbHEHMH ¢ pabOTHI, KOIMIO M BBIIHUCKH W3
TPYIOBOHA KHIXKH, O TIEproIe padoTel U Ip.). Konuu 1oKymMeHTOB, CBSI3aHHBIX ¢ pabOTOH, JOMKHEL
OBITH 3aBEPEHBI HAUIEXKAITIM 00Pa30M U IIPEeJOCTABIATLCS PabOTHHKY 6E3BO3ME3THO.

VIII. TlpaBa cy0beKTOB NePCOHAILHBIX JAHHBIX 10 00€CIEeYeHHI0 3AINThHI MePCOHATbHBIX
JaHHBIX

8.1. B mensix obecnievenus 3amuThl IEPCOHATBHBIX JAHHBIX, Xpansiuxcs B [1Ikone, paGoTHUKH,
00y4Jaromuecs, pouTeIy (3aKOHHBIE IPEJICTABUTENN) HMEIOT IIPaBo Ha:

8.1.1. Iomnyro mEOpMAIHIO 00 HX IEPCOHAIBHBIX JaHHBIX H 00pabOTKE STUX JAHHBIX.

8.1.2. Cpoboxmbiii GecTiaTHBIN JOCTYH K CBOMM IIEPCOHRIBHBIM JaHHBIM, BKIIOYAS MPABO HA
NOJNyYeHHE KOIMA J00O¥ 3amucH, COAepKallel NepCOHANbHBIE JaHHbIE pabOTHHKA, 3a
HCKIIFOYCHHUEM CIIy4aeB, IPELYCMOTPEHHBIX (eiepabHbIM 3aKOHOM.

8.1.3. Ompenenenue cBOUX IPECTABUTENEH ISl 3AIMUTHI CBOMX EPCOHAIBHBIX JAHHBIX.

8.1.4. TpebopaHue 06 UCKIIOYEHUH MM HCTIPABICHAN HEBEPHBIX MM HEMOTHBIX TIEPCOHATBHBIX
naHHBIX. [Ipn oTkase [1IKOJBI HCKITIOYHTD UK HCIPABUTh MIEPCOHAIBHEIE NaHHbIE PAGOTHHKA MK
00y4aroIerocs. O UMEET NPaBO 3asBHTh B IMHUCBMEHHOH (opMe mupexTopy IlIKombl 0 cBOEM
HECOTJIaCHH C COOTBETCTBYIONIMM 000CHOBAHHEM TAKOTO HECOTTIACHSL.

[lepconanbHble aHHEIE OLEHOYHOTO XapaKTepa paGoOTHHK, 06YJAIOMHMIICS, POIUTENH (3aKOHHBIE
IPENICTABUTENH) UMEIOT [PABO JOTOIHUTE 3aABICHHEM, BBIPAXKAIONIMM €10 COOCTBEHHYIO TOUKY
3pCHHS.

8.1.5. TpeGoparme 06 wm3pemenuu IIIKONOH BCeX JMI, KOTOPHIM paHee ObUIM COOGIIEHDI
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HEBCPHBIC MJIM HETOJHBIC MEPCOHANBHBIE JaHHBIE PaO0OTHHKA WM 00ydJaromerocs, 0060 Bcex
POU3BEECHHEIX B HUX UCKIIIOUCHHUSX, UCIIPABIICHUSIX WM JIOIOJIHEHHAX.

IX. OTBercTBeHHOCTs 32 HApyIIEHHE HODM, PeryJIHPYIOIIMX IOJy4eHHe, 00padoTKy H
32MUTY NEePCOHANBHBIX JAHHBIX

9.1. Pabornuku [llxonipl, BMHOBHBIE B HApYIICHHH HOPM, PETYJHMPYIOIIUX MHOIyYEHHE,
00paboTKy W 3aMTY MNEPCOHANBHEIX JNaHHBIX pabOTHHKZ ¥  OOYYAIONUXCH, HECYT
IMCHUILTHHAPHYIO aIMUHUCTPATUBHYIO, I'PaXIaHCKO-IIPaBOBYIO WA YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C (pelepaIbHBIMU 3aKOHAMHU.

9.2. Jlupexrop llIxombl 3a HapymIeHHe HOPM, PEryIUPYIOLINX NOTyYeHHe, 00paboTKy U 3aIlIUTy
NEPCOHANBHBIX JAaHHBIX PaOOTHHKA, HECET aJMHHHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 1 5.39 Konekca 06 aMAHHCTPAaTUBHBIX IPaBOHApYIIeHUsAX Poccuiickoit Deneparnyn, a Takxe
BO3MeIaeT paboTHUKY yuiepO, IPUYMHEHHBIH HePaBOMEPHEIM HCIION530BaHUEM HH(MOPMAITHH,
coeprKaliel epcoHaIbHbIE IaHHbIe paO0THHKA.

X. 3akjII0uHTeIbHBIE MOJI0KEHUS

10.1. Hacrosuee [Tonoxenune CTynaeT B CHIIy ¢ MOMEHTA €0 YTBEPIKICHHS IPUKA30M JUPEKTOPA
no HIkoue.

XI. Hpuiaoxenns

11.1. Ilpunoxenue 1. @opma 3asABIECHHA O COIIACHM PaGOTHUKA HA 0OPabOTKY MEPCOHAIBHBIX
JAHHBIX.

11.2. Tlpunoxenune 2. ®opMa 3asBICHAS O COINIACHU pojuTenell (3aKOHHBIX IIpeiCcTaBHTENe)
oOydaromerocs: Ha 00pabOTKY IIEPCOHANBHBIX AaHHBIX.

11.3. Tlpunoxenue 3. @opma 3asBICHHS 0T3bIBA COTIIACKS HA 00pPabOTKY epCOHAIBHBIX JAHHBIX.
11.4. Tlpunoxenne 4. ®opma 3asBIEHHS-COTNIACHS CYOBEKTA HA MONyIEHHE €r0 HePCOHAIbHBIX
JaHHBIX Y TPETHEH CTOPOHEL

11.5. Tlpunoxenne 5. ©opMa 3asBICHUA-COITACHS CyOBEKTa Ha Iepeady ero HepCOHATBHBIX
JaHHBIX TPETBEN CTOPOHE.

11.6. Tlpunoxenne 6. DopMa COTAMICHHs O HePa3IJIAIEHHH IEPCOHANBHBIX TaHHBIX CYObEKTa.
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